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Mission and Vision Statement

Our vision is a community where all children feel loved,
respected, and encouraged o develop to their fullest
potential.

Our program is planned to promote growth in the lives of all
children. We will adopt a faith-based approach that enables

'~ each child to develop their social, physical, emotional and
intellectual abilities. We know that each child is unique and
special in God's eyes and positive early childhood experiences
are instrumental for a child's overall development into their
journey of life. Our program will promote and maintain a safe
environment that creates an opportunity for children to
develop and grow in a positive manner through appropriate
role modeling.

Our Mission is to Love God. Love One Another. Grow Disciples.
To provide high quality education and childcare in a safe,
respectful and inclusive environment that builds a foundation
for life-long learning.

Our Slogan is Born to be a Brave.



Information

Infant Care (6 weeks to 1 year)

Our loving staff provides a home-like atmosphere where
your baby will be nurtured to meet their individual needs.
Partnering with parents and staying consistent with daily
routines and communication. For our infants we ask parents to
supply and label with first and last name the following items:
diapers, wipes, pre-measured bottles (we cannot scoop &
measure, they must also have caps on them), baby food,
pacifier, several changes of clothes in a zip lock bag. Items
will be stored in their cubby; bottles stored in the
refrigerator. Upon feedings, bottles will be warmed by our
bottle warmers. We will provide crib sheets at this age.
Sheets will be washed daily. We ask that you personalize a
plan of schedule or routine you would like us to follow
regarding feedings, naps etc. Diaper changes occur hourly.
Please plan to replenish items as needed.

One to Two Year Care

We continue to partner with our parents to provide
the best care possible for our developing one-year olds. Our
toddlers are given every opportunity within our classrooms to



develop their language, fine motor skills and gross motor
skills. For our toddlers we ask parents to supply and label with
first and last names the following items: Diapers, wipes,
pacifier, lunch, crib sheet, blanket, sippy cup, several changes
of clothes in a zip lock bag. Items will be stored in their
cubby; lunch stored in the refrigerator. You are also welcome
to send a "snuggle buddy” for nap time to make your child
more comfortable. Please plan to replenish items as needed.

Two-Year-0ld to Three-Year-Old

In our two-year-old program, play is how this age learns
best. While we are busy playing, we will provide your child with
the opportunity to work on developmentally appropriate skills.
These skills include self-help skills, sharing and caring for
friends, fine and gross motor skills, shape and color
recognition, letter/number recognition and counting. We ask
parents to supply and label with first and last names the
following items: Diapers, wipes, lunch, blanket, crib sheet,
sippy cup, several changes of clothes in a zip lock bag. These
items will be stored in their cubby; lunch stored in the
refrigerator. You are welcome to send a "snuggle buddy” for
nap time to make your child more comfortable. Please plan to
replenish items as needed.



Potty Training Potty training is a big focus in our two-
year-old classroom. Children are at all different stages of the
potty-training process and will be given every opportunity to
sit on the potty. Working parallel with parents and staying
consistent is always best practice. There is no rush. When it
comes to potty training, we encourage parents to wait until
their child is ready.

Closings & Hours of Operation

Our childcare program is open year-round, Monday through
Friday from 7:00am to 6:00pm. We are closed in observance
of the following holidays:
» New Year's Day
» Memorial Day
4th of July
Labor Day
Thanksgiving Day
Christmas Day

Snacks

We will provide a healthy morning and afternoon snack with
milk or water at 8:30am and 2:00pm. We do not have the
ability to cook. We ask that you pack lunch for your child.



Depending on your morning schedule and time of arrival you
may want to pack breakfast for your child as well if you feel
hecessary. A snack menu will go out weekly displaying what we
will be serving for snacks. Please remember to label
everything with first and last names.

Arrival and Departure

St Edward Childcare is located behind the Parish Office.
Arrival time is no earlier than 7:00am and departure may be
no longer than 6:00pm. There will be fime and signature logs
at the front desk. All children MUST be signed in and out of
the facility. Any authorized person to pick up your child
MUST be listed on the child's paperwork with a parent's |
signature. They will be asked for identification when they
arrive. In the event you are late picking up your child after
6:00pm, there will be a $25 charge plus $1 per minute.

‘Nap/Quiet Time

Infants (6 weeks to 1 year) will nap according to their
personal schedule, We supply crib sheets for this age. No
blankets, pillows or stuffed animals are allowed in their crib
per state regulations. Crib sheets will be washed daily.



One to Three Years will nap from 12:00pm-2:00pm daily. At
age 1, they will transition to napping cots which we will label
with their name and sanitize weekly. We ask that you provide
a crib sheet and blanket (labeled). Bedding will be sent home
on Fridays for washing. You are also welcome to bring a
“snuggle buddy” for your child to make nap time more
comfortable. Children do not have to sleep but will be guided
to rest or play quietly on their coft.

Communication

Throughout the day our staff will prepare a daily activity
sheet about your child. These will be sent home daily. The
information will include feedings, diaper changes, potty usage,
nap times, activities, daily disposition, and any other notes
deemed necessary. Communication will also take place through
phone calls and email. You can look for photos throughout the
day on our social media page (permitting a parent signed photo
release form). Our top priority is caring for your child and
staying engaged, but we also understand missing your"child
throughout the day and wanting to know how they're doing.



Medication

If your child requires prescription or non-prescription
medication during the dciy, we must have written authorization
from your child's pediatrician and directions for
administration. The medication must be kept in the original
packaging. You must complete a daily medication form for the
duration of the time your child needs to be medicated. This
form will be provided. Any non-prescribed medication must
have your child’s dose on the label. If the medication reads
"Consult your Physician” we are unable to administer without a
doctor’s note, |

Health

Our priority is to protect your child and all children within our
program, With this in mind, we follow these procedures.

« Your child will not be allowed in childcare with these
symptoms: fever of 100.4, vomiting, diarrheaq, rash of a
contagious nature, eye or ear drainage, persistent cough,
sore throat.

« If your child develops one or more of these symptoms in
our care, you will be required to pick them up within one
hour. Children must remain symptom free with no fever



reducing medication for 24 hours prior to returning to
school,

The best practice is to keep your child at home if they are not

feeling well. That will protect them from further iliness due
to low immunity, as well as protect others from becoming ill.

Transition

When the time comes for your child to transition to the next
age group/classroom, you will be contacted and scheduled for
a meeting/conference. At this time, we will work together to
create a plan to help your child adjust to the next steps in
their development.

Inclement Weather

St Edward Childcare follows Jefferson County Catholic
Elementary Schools for delays or closings due to inclement
weather. Please watch your local news for this information. A
decision will be made by 5am (if not sooner) by the
Archdiocese of Louisville. We will also send out a mass email
and text to all families regarding a delayed schedule or
closing. If we are on a delayed schedule, our doors will open at
9am. If we experience bad weather during the day, you are



welcome to pick up your child early to avoid dangerous driving
conditions. Once we are open, we will not be closing early.

Qutside Time

We will be going outside for fresh air on nice days. Regarding
the warm season, we will only be going outside if the heat
index is under 80 degrees. Regarding the cold, we will only be
going outside if the windchill is over 30 degrees. Our toddlers
will enjoy our outdoor play area. Our infants will take walks in
- our stroller around the St Edward campus.

Tuition Rates/Enroliment Fee

There is a required, non-refundable enrollment fee of $100
due upon confirmation of enroliment.

Full Time (5 full days a week) $250 per week.
Part Time (3 full days a week) $180 per week.
Part Time (2 full days a week) $150 per week.



Vacation

Families will be allowed to use one week per year where
payment will not be required, and your child's spot will be held.
For example, if your family has a vacation planned for a week
in the summer, let us know in advance and you will not have to
pay for that week.

Safety and Securi

Our exterior doors are secured with cameras and locked all
day, every day. There is a doorbell/intercom system that will
allow us to recognize individuals before entering the building.
There will be an emergency contact/student information form
completed and signed by parents at the time of enrollment. On
this form you can list individuals that have your permission to
pick up your child. Any person picking up your child will need to
show identification, please let them know ahead of time.

Parking

There are a handful of parking spaces in front of our daycare
house along with spaces directly behind these front ones.
They are located along a section of grass, under the



basketball goal. Daycare families are asked to use the
Willowood entrance, not the Sue Helen entrance, when
arriving and departing to keep from interfering with the St
Edward School carpool. Directions to the Willowood entrance
are available upon request. This procedure will be new to
everyone so please be patient, use caution, and turn signals to
communicate. Please let me know if you have any questions,
concerns, or heed a copy of how to use the Willowood
entrance.

. Accidents

In case of an accident, your child will be given first aid, and
you will be notified. If it is a life-threatening incident, proper
emergency procedures will be followed, EMS will be |
contacted, followed by the parents. Your child's registration
form should always be up to date, including the physician's
name, phone number, hospital preference (full name and
location). Please be sure you have completed the emergency
medical treatment portion of your child's registration form.

Personal Belongings

Please put your child's name on everything that belongs to
them. Bottles, lunchboxes, blankets, sheets, clothing, sippy



cups, diapers, wipes etc. We do not want items getting lost or
going home with the wrong family. Also, children are NOT

~ permitted to bring personal toys from home unless it is a
“snuggle buddy” for nap time use.

Allergy Care Plan

Our priority is to protect your child and all children within our
program. In the enrollment packet there is a health
information portion that you will fill out. You will find space to
list all allergies to food, environmental, medications efc.
Emergency or rescue medication such as Epinephrine Auto
Injectors or Rescue Inhalers must be in the original container
and labeled with child's information. These allergies and
medications must also be accompanied by an Allergy Care Plan
form filled out and signed by parents and pediatrician. Please
let me know if you need one of these forms.

Safety Procedures and Emergency Reunification Plan

Emergency drills are held monthly or quarterly. Fire drills are
once a month. Disaster drills such as fornadoes, earthquakes
and intruders are once every quarter. Practice makes perfect!
Every step is taken to keep your child safe while they are in
our care.



In the event of a natural disaster, fire or other critical
incident the reunification plan to safely reunite children with
their parents is as follows. We will communicate via cell
phones, Kathy Renaud 502-804-7507 or Michael Davis 502-
424-8655. Our on-site safe meeting location is the basement
in the Parish Office. Our off-site safe meeting location is
Tully Elementary. You will be contacted immediately after
arriving at these safe locations. Staff will have our emergency
binder with all required children and family information
including contact information for parent/guardian, emergency
_ contact, healthcare information, and persons permitted to
pick up ybur child. Kathy Renaud, Director and Leslie Hassler,
Assistant Director will be responsible for releasing children
to the appropriate parent/guardian. We will have an
Emergency Disaster Roster Sign Out form to record who
picked up the child and when.

Questions/Concerns/Chain of Command |
If you have any questions or concerns please contact:

Kathy Renaud, Director - krenaud@stedward.church
Michael Davis, Business Manager - mdavis@stedward.church




CHILDREN AND PARENTS RIGHTS

Pursuant to KRS 199,898 Rights for children in child-care programs and their parents, custodians, or
guardians — Pasting and distribution requirements.

(1) All children receiving child-care services in a day-care center licensed pursuant to KRS
199.896, a family child-care home certified pursuant to KRS 199.8982, or from a provider or
program receiving public funds shall have the following rights:

(a) The right to be free from physical or mental abuse;
(b) The right not to be subjected to abusive language or abusive punishment; and
{c) The right to be in the care of adults who shall meet their health, safety, and developmental needs.

(2) Parents, custodians, or guardians of children specified in subsection (1) of this section
shall have the following rights:

(a) The right to have access to their children at all times the child is in care and access to the provider
caring for their children during normal hours of provider operation and whenever the children are in
the care of the provider;

(b) The right to be provided with information about child-care regulatory standards, if applicable;
where to direct questions about regulatory standards; and how to file a complaint;

(c) The right to file a complaint against a child-care prowder without any retribution against the parent,
custodian, guardian or chsid

() The right to obtam lnformatnon from the cabinet regarding any type of licensure denial,
suspension, or revocation of an operator, and cabinet reports that have found abuse or neglect by
any child-care provider or any employee of a child care provider. Identifying information regarding
children and their families shall remain confidential,

(e) The right to obtain information from the cabinet regarding the inspections and plans of correction
of the day-care center, the family child-care home, or the provider or program receiving public funds
within the past year; and

(f) The right to review and discuss with the provider any state reporis and deficiencies revealed by
such reports,

(3} The child-care provider who is licensed pursuant to KRS 199.896 or certified pursuant to
KRS 199.8982 shall post these rights in a prominent place and shall provide a copy of these
rights to the parent, custodian, or guardian of the child at the time of the child's enrollment in

the program.

Effective: July 15, 1998

History: Amended 1998 Ky. Acts ch. 524, sec. 3, effective July 15, 1998. — Created 1992 Ky. Acts ch. 57, sec. 1, effective July 14, 1992,
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